Dawn Coleman, Board Secretary
856-547-0711
d.coleman@audubonnj.com

JOINT LAND USE BOARD APPLICATION PROCEDURES

STEP I: APPLICATION SUBMISSION REQUIREMENTS

A. Complete Land Development Application and return 3 COPIES of the Application plus any
attachments to the Board Secretaty.

B. Signed Escrow Agreement.

C. All required Fees & Escrow payments ($10 for list of neighbors within 200° of your property, $75
application fee, escrow payment (to be determined). Three (3) separate checks made out to the
Borough of Audubon should be submitted for applicable fees and escrows.

D. Completed Audubon Borough Land Development Checklist and Required Submission Materials
as denoted in the Checklist. All Ttems denoted with an ‘X’ are required for that type of application.
If an item on the Checklist is not applicable or inappropriate, a submission waiver may be requested
along with justification for such a waiver.

E. Board Secretary will notify you when the property owners within 200’ list is completed.
F. A search for municipal tax liens will show whether there are any outstanding taxes or liens on the
subject property. This documentation of taxes paid and current must be provided before any

application will be scheduled for a Joint Land Use Board hearing.

STEP II: COMPLETENESS REVIEW (within 45 Days of submission)

A. The application will be transmitted to all necessary Township professionals for review.

B. Staff and professionals will review the documentation submitted and check to ensure that all
items required for submission in the Land Development Checklist have been submitted.

C. All required documentation should be provided or waivers may be requested from various
checklist submission requirements. If necessary items have not been submitted, a completeness
review will be sent to the applicant (within 45 days of submission) indicating which items are
outstanding. The required outstanding items must be addressed via submission or waiver requests
prior to being scheduled for a hearing.



STEP III: PUBLIC NOTIFICATION (a minimum of 10 days prior to hearing)

Notice must be provided (pursuant to N.J.S.A. 40:55D-12) in the official newspaper (The
Courier Post or The Retrospect) and to property owners within 200 feet of the subject parcel
(utilize list provided by the Department of Community Development). Please review the
following instructions regarding proper notice procedures:

A. Do not provide notice until you have been formally scheduled for a heating before the
Joint Land Use Board hearing.

B. Notice must be provided a minimum of ten (10) days prior to the hearing (not including
the date of the meeting) or the application will be rescheduled to a later date, which will
require new notice.

C. Complete a NOTICE OF HEARING:

1. The address along with the block and lot of the property at issue must be included in the
notice along with a specific description of the relief sought and any and all variances and/or
approvals sought.

2. Copies of the notice must be distributed to all persons/entities listed on the Property
Owners List either by Certified Mail or Hand Delivery in accordance with N.J.S.A. 40:55D-
12.

3. A copy of the Notice of Hearing must also be provided to all utility companies listed on
the supplemental sheet attached to the Property Owners List, including the Commissioner
of Transportation when a property is adjacent to a State Highway. In the event the property
that is the subject of the application is within two hundred feet (200°) of another
municipality, the Applicant must request a list of property owners from such municipality,
notify any property owners on such list via certified mail as well as notifying the clerk of
such municipality via certified mail.

D. Provide a copy of the public notice along with original certified mail receipts to the
Board Secretary.

E. Ensure that the Notice of Hearing is published in either the Courier Post or The
Retrospect at least ten (10) days in advance of the public heating.

F. The newspaper will send you an affidavit of proof of publication, which must be
submitted to the Joint Land Use Board Secretary prior to your scheduled hearing date.



STEP IV: PREPARE THE PRESENTATION

The presentation to the Joint Land Use Board should present all relevant facts and address the
requested variances. Photographs, sketches, witnesses, and/or any other pertinent information may
be presented. The burden of proof is on the applicant since she or he is asking for an exception of
the ordinance. The Joint Land Use Board is required to consider certain tests in evaluating your
application, as specified in the Municipal Land Use Law (M.L.U.L)).

The Joint Land Use Board Engineer will prepare a review of each application, which should be
addressed at the hearing.

All applicants or property owners that are incorporated must be represented by an attorney.

Provide the Board Sectetary with 15 COPIES of completed application (including any
attachments) for distribution to the Board Members prior to the meeting.

STEP V: ATTEND THE HEARING

STEP VI: AFTER THE HEARING

A. The Resolution will be presented and memotialized by the Joint Land Use Boatrd following the
decision. A copy of the resolution will be mailed to the applicant.

B. Notice of Decision. A Notice of Decision must be submitted to the newspaper for publication
following the Board’s adoption of the Resolution.

C. Time Petiod for Appeal. Any party interested in appealing the decision of the Joint Land Use
Board, must do so within forty-five (45) days of the publication of the Notice of Decision.



LAND DEVELOPMENT APPLICATION
AUDUBON BOROUGH, CAMDEN COUNTY, NEW JERSEY

Please complete all sections of the application form and submit all items required by the
Land Development Checklist for your application. If you are requesting a waiver for any item, the request
must be in writing and include written documentation in support of your waiver request(s). Any
application that does not have all items submitted, or a waiver requested, will be deemed incomplete.

DO NOT PUBLISH PUBLIC NOTICE OR MAIL NOTICE TO THE OWNERS OF PROPERTY WITHIN
200 FEET UNTIL YOU HAVE RECEIVED THE DATE ASSIGNED FOR THE PUBLIC HEARING FROM
THE BOARD SECRETARY.

This section to be completed by Borough staff:

Date Filed: Application Number:

Application/Escrow Fees:
Date Deemed Incomplete: Date of Public Hearing:
Date Deemed Complete: Resolution Number:

This section to be completed by applicant
Check all applicable:

L1 New Application LIRe-submission

[J Minor Subdivision [ Major Subdivision

[J Minor Site Plan L1 Major Site Plan

[1 Preliminary Approval [J Final Approval [J Amended 0 Other
[ Residential L1 Commercial I Industrial

1. Subject Property

Block(s): Lot(s): Zone Designation: Tax Map page:

Property Location:

Dimensions: Frontage Depth Total Area

Property within 200 feet of another municipality? _ No __ Yes, Name of municipality

2. Applicant’s Name:

Company Name:

Address:

Applicant’s Signature:

Applicant’s Signature:
(if the property is owned by more than one individual, each owner must sign)
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Phone Number:
Email address:

Applicantisa:  [_] Corporation

If applicant is a corporation or partnership, attach a list of the names and addressed of persons having 10%
more in the corporation or partnership.

Nature of Applicant’s equitable/possessory interest in the land:

3. Property Owner’s Name:
(if different from applicant)

Company Name:

Address:

Property Owner’s Signature:

Property Owner’s Signature:

Phone Number:

*All titled owners of the property must sign the application evidencing their consent to the application.
Attach a separate sheet for signatures, if necessary, and provide a copy of the current deed of ownership.

4. Attorney’s Name:

Firm:

Address:

Phone Number:

Fax Number:

D Partnership D Individual

Fax Number:

5. Engineer’s Name:

Firm:

Address:

Phone Number:

Fax #:

Email;

6. Planner’s Name:

Firm:

Address:

Fax #:

Email:

*Land Development Application, Rev. November 2010
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Phone Number: Fax #: Email:

7. List any other Expert who will submit a report or who will testify for the Applicant. (Attach additional sheets if

necessary)
Name:

Field of expertise:
Address:

Phone Number: Fax Number:

8. List all other witnesses who will testify at the public hearing on behalf of the Applicant. (Attach additional sheets if

necessary)
a. Name:

Nature of testimony:

b. Name:

Nature of testimony:

9. General information about Application

Subdivision: Number of lots created (include remainder lot):

Number of proposed dwellings:

Site Plan: Area to be disturbed (acres or square feet)
Total number of proposed dwelling units:
Commercial square footage:

Change of Use: Prior Use:
Proposed Use:
Site Plan Waiver: Reason for request:
Does the application require any variances? [0 Yes (] No
Does the application include any conditional uses? O Yes O No
Variance: Request is hereby made for permission to erect, alter, convert, or use, a parcel contrary to the

requirements of the Borough Ordinances or for other relief as follows:
(specify which ordinance sections are violated):

*Land Development Application, Rev. November 2010 3 of 7



Please attach a separate sheet with a complete description any requested variances requested and the reasons for relief,
For conditional uses, please attach a statement as to the ways in which your project satisfies the requirements of the
conditional uses. Your statements should cite the applicable Ordinance(s). Include the appropriate fees in your
application and escrow fees.

10. Site Information

Does the site front on a county road?  [J Yes [] No Route #
Does the site front on a state road? (1 Yes (1 No Route #

Is the Site within 200 feet of another municipality? 0 Yes [0 No Name:
Restrictions, covenants, easements, association by-laws, existing or proposed on the property:

Yes (attach copies) No Proposed

*Note: Copies of All deed restrictions, covenants, easements, association by-laws, existing and proposed must be
submitted for review (a Title Search or Easements and Restrictions Search)

Present use of the premises:

Proposed use:

Explain in detail the exact nature of the application and the changes to be made at the premises, including the proposed

use of premises (attach additional pages as needed):

Said property has dimensions of and area of and is improved with the

following structures:

(If known, so indicate; or indicate whether dwelling or building; stating use thereof)

If less than the entire lot is to be utilized for the purpose hereinafter set forth, the area and dimensions of the portion of the

lot to be utilized:
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11.

12.

13.

14.

For Site Plans:

O Commercial U] Industrial ~ [JResidential  [J Other
Land to be developed acres
Building size: # of parking spaces

Proposed use:

For Residential:
Area of entire tract acres

Portion to be subdivided

# of lots created: # of units proposed

Proposed use:

For all Applications

Size of proposed building: Square footage of Building footprint:
Total Square footage:

Feet wide: Height:

Stories: a Floor Area Ratio:

Setbacks of building (corner properties have 2 fronts):

Front: Rear:
Side: Side:
% Building Coverage:

% Impervious Coverage:

Date property acquired by current owner:
Current Zoning: (consult zoning map if unknown)

Has there been any previous appeal, request, or application to this or any other Borough Boards or the Construction
Official involving these premises? Yes No

If YES, state the nature, date and the disposition of said matter and attach copies of all prior resolutions of this or any
other Land Development Board.

For a variance - What are the EXCEPTIONAL conditions of property preventing the applicant from complying with
the Zoning Ordinance(s) (i.e. the positive and negative criteria)?

For variances - Submit a statement of facts showing why relief can be granted without substantial detriment to the
public good and will not substantially impair the intent and purpose of the zone plan and zoning ordinance.
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15. All applicants must submit a copy of the Land Development Checklist and provide all of the information

required in accordance with checklist. If waivers are sought, the applicant should list the requested waivers below

and provide an explanation of the request.

16. Waivers requested of Development Standards and/or Submission Requirements (attach additional pages as needed):

For New Development or Redevelopment:

17.
18.

19.
20.
21.
22.
23.
24,
25.
26.

Is a public water line available? Y N
Is public sanitary sewer available? Y N
Is there a well and/or septic system on the property? Y N

Type of construction (frame, stone, brick, cement, etc.)

Present use of existing building(s) and premises:

Total proposed dwelling units:
Total proposed professional offices:
Total proposed floor area:

Total proposed parking spaces:

Are there any off-tract improvements required or proposed?

What form of security does the applicant propose to provide as performance and maintenance guarantees?

Date Application
Submitted

27.

28. Other approvals which may be required and date plans submitted:
Yes

County Planning Board Approval

County Health Department

County Soil Conservation District

Audubon Department of Public Works
NJ Department of Transportation

NJ Department of Environmental Protection

Stream Encroachment Permit
Waterfront Development Permit
Wetlands Permit

Sewer or Water Extension

LOI (letter of Interpretation)

Other

Other =l
*Land Development Application, Rev. November 2010
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I hereby consent to the filing of this application and consent to allowing Borough representatives to perform on site
visits. (Both signatures are required.)

Applicant's Signature: Date:
Owner's Signature: Date:
Date:

Sworn to and Subscribed
before me this day
of 20

Notary Public

*Land Development Application, Rev. November 2010 7of7



e WU/-9

(Rev. January 2003)

Oepartment of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give form to the
requester. Do not
send to the IRS.

Exempt from backup

i | Name
& s
rﬁ_‘) E 1
2 [ Business name, if different from above
s :
2L
£5 Individual/ I
© © | Check appropriate box: Sole proprietor I Corparation Partnership Cther » | vithhelding
oz .
'E -3 Addrass (number, straet, and apt. or suite no.) Requester's name and address (optional)
EE
&5
= | City, stats, and ZIP code
8
by
o | List acceunt number(s) hera (optional)
o :
Par Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. For individuals, this is your social sacurity number (SSN).
However, for a resident alien, sole proprietor, or disregarded entity, see the Part | instructions on
page 3. For other entities, it is your employer identification number (EIN). If you do not have a number,

or

see How to get a TIN on page 3.

Note: I the account Is in more than ong name, see the chart on page 4 for guidelines an whose number

to enter.

Social security number

il |
T ¥

Emplover identification number

[]

X4 Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identilication number [or I am waiting for a numbar to be issued to me), and

2. | am not subject to backup withholding because: (a) | am exem
Revenue Service (IRS) that | am subject to backup withholdin

natified me that | am no longer subject to backup withholding, and

3. lama U.S. person (including a U.S. resident alien).

Certification instructions. You must cross out item 2 above if you have bean
withholding because you have failed to report all interest and dividends on you
For martgage interest paid, acquisition or abandonment of secured property, ¢
¥, payments other than interest and dividends, you are not require

arrangement (IRA), and generally
provide your cerrect TIN. (Ses the instructions on page 4.)

pt from backup withholding, cr (b) | have not baen notified by the Internal
g as a result of a failure to repart all interast or dividends, or (c) the IRS has

notified by the IRS that you are currently subjact to backup
" tax return. For real estate transactions, itam 2 does not apply.
ancellation of dabt, contributions ta an individual retirement
d to sign the Certification, but you must

Sign Signature of
Here U.S. person >

Date »

Purpose of Form

A person who is required to file an information return with
the IRS, must obtain your correct taxpayer identification
number (TIN) to report, for example, income paid to you, real
estate transactions, mortgage interest you paid, acquisition
or-abandonment of secured property, cancellation of debt, or
contributions you made to an IRA.

U.S. person. Use Form W-9 only if you are a U.S. person
(including a resident alien), to provide your correct TIN to the
person requesting it (the requester) and, when appiicable, to:

1. Certify that the TIN you are giving is correct (or you are
waiting for a number to be issuad),

2. Certify that you are not subject to backup withholding,
or

3. Claim exemption from backup withholding if you are a
U.S. exempt payse.

Note: If a requester gives you a form other than Form W-9
to request your TIN, you should use the requester’s form.
Hawever, this form must meet the acceptable specifications
described in Pub. 1167, General Rules and Specifications for
Substitute Tax Forms and Schedules.

Foreign person. If you are & foreign person, use the
appropriate Form W-8 (see Pub. 515, Withhalding of Tax on
Monresidant Aliens and Foraign Entities).

Nonresident alien who becomes a resident alien.
Generally, only a nonresident alien individual may use the
terms of a tax treaty to reduce or eliminate U.S. tax on
certain types of income. However, most tax traatias contain a
provision knawn as a “saving clause.” Exceptions specified
in the saving clause may permit an exemption from tax o
continue for certain types of income even after the recipient
has otherwise become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an
exception contained in the saving clause of a tax treaty to
claim an exemption from U.S. tax on certain types of income,
you must attach a statement that specifies the following five
items:

1. The treaty country. Generally, this must be the same
treaty under which you claimed exemption from tax as a
nonresident alien.

2. The trzaty article addressing the income.

3. The article number (or location) in the tax treaty that
contains the saving clause and its exceptions.

4. The type and amount of income that qualifies for the
exemption from tax.

5. Sufficient facts ta justify the exemption from tax under
the terms of the treaty article.

Cal. Mo. 10231X

Form W-9 (Rev. 1-2003)



ESCROW AGREEMENT

THIS AGREEMENT is made this day of , D |
(Name) hereinafter referred to as the “Applicant”, the

Joint Land Use Board of the Borough of Audubon is hereinafter referred to as “Board”, and the Borough of
Audubon in the County of Camden is hereinafter referred to as “Borough™.

WHEREAS, the Applicant is proceeding under the applicable land development ordinance (hereinafter
“Ordinance”), for approval of ;and

WHEREAS, the Ordinance requires the Applicant to establish an escrow whereby work required to be
performed by professionals employed by the Board will be paid for by the Applicant as required under the

provisions of the Ordinance;
NOW, THEREFORE,

SECTION 1. PURPOSES
The Applicant agrees to pay all reasonable professional fees incurred by the Board for the performance of its

duties.

SECTION 2. ESCROW ESTABLISHED
The Applicant hereby creates an escrow to be established within the

SECTION 3. ESCROW FUNDED
The Applicant, upon execution of this agreement, shall pay to the Borough such sums as are required by

Ordinance to be deposited.

SECTION 4. INCREASE IN ESCROW FUND
If, during the existence of this Escrow Agreement, the funds held by the Borough shall be insufficient to

cover any voucher or bill submitted by the professional staff, the Applicant shall, within fourteen (14) days
of receipt of written notice, deposit additional sums with the Borough escrow to cover the amount of the
deficit referred to above and such additional amount reasonably anticipated as needed to complete the
application process. Additionally, until such funds are fully replenished, no further consideration, review,
processing of any pending application shall be permitted by the Board, nor shall any further inspections be
performed by or on behalf of the Borough until such additional escrow has been deposited. Failure to post
sufficient escrow funds to cover costs incurred or anticipated shall toll the period for action by the approving
authority, as required by N.J.S.A. 40:55D-1 et seq and particularly N.J.S.A. 40:55D-51 and N.J.5.A. 40:55D-
73 thereby barring an applicant from seeking a default approval under N.J.S.A. 40:55D-10.4.

The written notice referred to in this paragraph shall be sent to:

Name:
Address:

Unless otherwise shown, receipt shall be presumed to have occurred three (3) days after mailing.

After a petiod of forty five (45) days from the notice from the Borough, the applicant’s failure to deposit the
additional funds shall be grounds for denial of the application or for dismissal of the application without
prejudice. In the event the Board approves the application, the obligation to pay for professional plan reviews
fees by depositing the funds in escrow shall be a condition of the approval granted by the Board. If the
escrow funds are depleted, after the application is filed or granted, the applicant shall pay additional funds
upon demand within the aforementioned fourteen (14) day period. The failure to pay, the demanded funds



may also result in a voiding of any prior approvals upon due notice to the applicant by the Board. In addition
to the foregoing, the Applicant hereby agrees that in the event the reasonable and necessary amounts charged
by the professionals for review of the application are not paid, the outstanding fees shall be deemed a lien on
the above-described property and shall be collectable as in the case of taxes by the adoption of a resolution
by the Borough governing body upon receipt of a certification that the amounts are due and owing pursuant
to this agreement. Negative escrow balances shall incur interest at 1.5% per month.

In the event of the sale or transfer of property which is the subject of a development application or a change
in the identity of the applicant, all funds on deposit pursuant to this agreement shall run with the development
application affecting the property in questions and shall be considered to be the asset and/or obligation of any
subsequent owner or applicant unless the initial owner or applicant provides written notice to the approving
authority, and to the professionals providing review services, that the initial owner or applicant has
specifically reserved ownership rights of the escrow account. In the event such a notice is received by the
Borough officials and professionals, no further review shall be undertaken by relevant professionals until the
new or subsequent owner or applicant has established an escrow account and signed an escrow agreement.

SECTION 5. TIME OF PAYMENT

The professionals referred to in this Agreement, upon the conclusion of their services or periodically during
the performance of their services, shall submit vouchers. Said vouchers shall include the amounts of all fees
and costs incurred as a result of the services set forth under Section 1 of this Agreement.

SECTION 6. PAYMENTS FROM ESCROW FUNDS

The Borough shall review the vouchers submitted by the professionals to determine whether

the services have been performed in the manner and to the degree required by this Agreement. Upon making
a determination that said services have been performed properly, the Borough shall process said vouchers in

the same manner and under the same terms as are normally employed
for vouchers submitted for work performed on behalf of the Borough. At the conclusion of this processing,
the amounts specified in said vouchers shall be paid by the escrow holder from the escrow established

pursuant to this agreement.

SECTION 7. APPLICANT NOTIFICATION TO DISPUTE CHARGES

Pursuant to N. I. S. A. 40:55D -53. et seq. applicants shall notify in writing the Board, and the professional
whenever applicants disputes the charges made by a professional for service rendered to the Board in
reviewing applications for development, review and preparation of documents, inspection of improvements,
or other charges made. The Borough, or its designee, shall within a reasonable time period attempt to
mediate any disputed charges. If the matter is not resolved to the satisfaction of the applicant, the applicant
may appeal to the Camden County Construction Board of Appeals.

SECTION 8. RETURN OF UNUSED ESCROW FUNDS
Escrow funds cannot be refunded for at least one hundred twenty (120) days from the time of a final decision
of the Planning or Zoning Board. After one hundred twenty (120) days, a request to refund unused escrow

may be made by letter.

IN WITNESS WHEREOF, the parties hereto have set their hands and seals the date first written above.

Applicant
* If the applicant is a corporation, this signature
must be attested to by an attorney.



SAMPLE PUBLIC NOTICE

PLEASE TAKE NOTICE that (Name of Applicand) shall appear before the

Borough of Audubon Joint Land Use Board on (Date of Hearing) at 7:00 p.m.

at the Borough of Audubon Municipal Complex, 606 W. Nicholson Road, Audubon, New Jersey 08106

for the purpose of presenting an application for (List Each of the Approvals Being Soughi)

permitting (Describe the Proposed Improvements Proposed, for the property
known as Block . Lot on the Tax Map of the Borough of Audubon and which is more
commonly known as (Street Address) , Audubon, New Jersey. The applicant will also

request any and all other approvals, variances and submission and design waivers that may be required.
The application and all associated documents may be reviewed in the office of the Joint Land Use Board at
the Borough Hall of the Borough of Audubon between regular business hours. The Joint Land Use Board
may continue the application and you are advised to contact the Borough of Audubon Office of the Joint

Land Use in order to confirm the date and time of the hearing.

All interested parties shall be provided with the opportunity to be heard at the public hearing to be
held as set forth above.

(Provide Name & Signature

of Applicant or R epresentative)

Date:

® Please ensure that public notice is provided to all property owners within two hundred feet
(200°) of the subject property as well as being published in the Retrospect or Courier Post.
Both the mailing and the publication must be accomplished at least ten (10) days in
advance of the public hearing.
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